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MEDIAtlasTM is a web-based application that provides anytime, anywhere access to global 
media and journalists through the use of the Internet. Within MEDIAtlasTM it is possible to 
search for journalists or publications according to various criteria, such as subject area, 
organisation type, and location.

 Media Contacts

 This screen allows you to locate specific contacts at publications according to the topic areas  

 that they are interested in, such as news, features, fashion etc.  This search screen is ideal if you  

 wish to search for more than one contact at a publication, such as when organising a local  

 press event.

 Media Outlets

 This screen allows you to search for contacts and organisations, as in the Media Contacts  

 screen.  This screen however, allows you to target only one person per publication and is  

 therefore ideal if you wish to reach key journalists in a particular market area.

 Forward Features

 This screen allows you to search for forward feature information, in relation to individual   

 journalists, publications and topic areas.

 MEDIAtlasTM  is also equipped with a sophisticated project and activity management facility.   

 Projects can be added, monitored and tracked throughout an organisation, or within 

 a set project team.  A project can consist of different activities, which in turn can be linked to  

 contacts, publications, as well as individual project team members.

 MEDIAtlasTM  also contains a user management function that allows different users within   

 an organisation to be linked together to produce different data groups.  These data groups can

  be set up to reflect the internal structure of a PR organisation, such as the ‘consumer’ or   

 ‘healthcare’ teams. As employees are assigned to different data groups, users only have access  

 to relevant lists, projects and activities.

 :  OVERVIEW



page ii

MEDIAtlas™ USER GUIDE

How to log into MEDIAtlas™

 •  Open up your internet browser.

 •  In the address field, type in the following address:

  http://www.prndirect.com/mediatlas

 •  Choose your language, and then your country.

A MEDIAtlasTM  login screen should now appear.

    

 •  Enter your User name, Company name and Password in the appropriate fields.

 •  Click on the arrow or hit the Return/Enter key on your keyboard to submit your details.

The MEDIAtlasTM  Home page should now appear.

 :  OVERVIEW
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SECTION 4:  Project and Activity Management

4.1   Overview
MEDIAtlasTM is equipped with a sophisticated project management facility. Projects can be added, 
monitored and tracked throughout your organisation or within a set project team. A project can consist 
of different activities. Activities can be linked to different contacts, publications, as well as individual 

project team members..  



page 2

MEDIAtlas™ USER GUIDE

4.2   How to add a project 

•  Click on the Projects tab.

The Find Projects screen should now appear.

•  Click the add project link.

The Add Project screen should now appear.
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•  Enter the project name and fill in associated details such as due date and event date.

•  Click on appropriate links such as to related contacts, or documents.

•  Click submit.
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4.3  How to find a project

•  Click on the Projects tab.

The Find Projects screen should now appear.

•  Enter your search criteria e.g. The project name. 

•  Click Submit.

•  Click on the name of the required project.

A screen displaying the required project should now appear where you can enter or edit any information.
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4.4  How to add an activity 
Activities are actions that may or may not be part of a project, such as sending a press release or booking 
a conference facility. 

•  Click on the Activities tab.

The Activity screen should now appear.

•  Click on Add Activity link.

•  Enter the activity name and fill in associated details such as type, subject and date.

•  Click on Links if you wish to assign the activity to a related project .

•  Click Submit.
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4.5  How to add a batch activity
Activities are tasks or actions that may or may not be part of a project. It is possible to assign activities 

not only to an individual, but also to a set of search results. If you wish to assign the same activity to a 

set of results, then the Create batch activity option must be utilised.

•  Execute a search so that the required records appear in the Results screen

•  Click on the link to batch activity

The Create batch activity screen should now appear.
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•  Enter the activity name, and fill in associated details, such as activity subject, type and date

•  Click on links if you wish to assign the activity to a related project 

•  Click Submit

The activity should now have been assigned to the selected records.
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4.6  How to find an activity

•  Click on the Activities tab.

The Find Activities screen should now appear.

•  Enter your search criteria such as the activity name.

•  Click Submit. 

•  Click on the activity you require.

The activity screen should now appear.


